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TERMS OF AGREEMENT ON ENROLMENT 2012
1. All students must be appropriately and professionally attired for all classes (i.e. leotard & pink ballet tights).  Leg warmers, black tights, loose tops are not permitted except in Limber/Stretch, Pilates and Contemporary classes ONLY. TPCCA regulation leotard (see uniform list) must be worn on nominated ‘uniform days’.
2. Personalized Academy Tracksuits should be worn to all Eisteddfod and Competition events and can be ordered from reception.

3. All students must take pride in their grooming, hair and make-up – this discipline will reflect in your work. Jewelry must be kept to a minimum and not left on the premises. TPCCA will not be responsible for any valuables brought or left on the premises.

4. The back hallway is an Emergency Exit therefore it must be kept clear at all times. Clothing, shoes, bags, drink bottles and personal items must not be left in studios/hallway/corridor or on the dressing room floor at any time. Any belongings found in these areas will be confiscated with a gold coin donation for its return. All lost property will be sorted out at the end of each term. Any remaining items will be given to charity or THROWN OUT! Drink bottles may be taken into class however must be left on the shelf, not on the tarket. Eating in carpeted areas, Studio 1 and 2 is strictly prohibited. You may use Studio 3 (when not in use), but please clean up after yourself.

5. Please take pride in your space, respect the studio, its cleanliness, personal hygiene and fellow students. Please note the recycle bins provided and adhere to recycling guidelines (separate paper bin, separate plastic & glass bin).
6. Grade students sitting for examinations need to attend the TWO scheduled grade syllabus classes per week in the term prior to the exam. Grade students involved in Eisteddfod Groups also need to attend two syllabus classes per week. Major level students wishing to sit for RAD examinations need to attend ALL scheduled syllabus classes in the term prior to examination and discuss their examination entry with the teacher and/or Mrs Pearson.

7. If you are sick or have a planned absence you must inform the office on the day of illness (preferably before the commencement of the class). Any student injured or unable to attend class should notify the office via email or phone call. 

8. The administration should be notified if a student requires any regular form of medication; this information will remain strictly confidential. Where parental permission for self medication has been given, TPCCA and Arts Administration Services will not be held responsible or liable for any misuse of this medication by the student.

9. By signing the Terms and Agreements of Enrolment form, you (the Parent/ Guardian) are confirming your child is in good health and may participate in dance activities at the studios. Any medical condition(s) must also be identified and consent given in case of an emergency requiring medical treatment or treatment at a hospital facility. Parents/Guardians (or the emergency contact) will always be contacted first before any action is taken, unless life threatening.
10. Unless otherwise stated on the TPCCA Enrolment Form, enrolment gives automatic copyright to TPCCA for all images taken at any occasion with any TPCCA activity and permission for all photographs and or video/DVD recordings taken in the course of classes or performances to be used for publicity including the TPCCA website.

11. Addressing Teachers: We expect students to demonstrate respect for our esteemed faculty of teachers and TPCCA staff at all times. We ask that you address teachers by their correct name, showing courtesy by actively observing corrections with actions not reactions. Students are not permitted to talk or chatter during a class. If for any reason a student shows disrespect in any means that is deemed unacceptable by teachers or staff will be asked to leave the studio and a note will be issued to your parent/guardian informing them of the incident. 

12. Most teachers on our faculty are available for private coaching or choreography. Students must make arrangements well ahead of time and all private lesson fees must be paid direct to the teacher at the time of the lesson, as this fee is not included in Term Fee Invoices. Teachers accept cash only for private lessons in a clearly marked envelope with student’s name, teacher’s name, date of private and fee amount. Cancellations of private lessons must be made directly to the teacher, not to the office, with 24 hrs notice otherwise some teachers may require payment of the full lesson. Details are to be discussed with each teacher individually.
13. All Term Fees must be paid in advance each term. Any fees not received within fourteen days of receipt of an invoice will incur a late fee of $50.00. Term fees are not refundable and one term’s notice must be given in writing before withdrawal of a student.
14. Fees are payable per term and will not be reduced for non-attendance of any proportion of the term, except in instances where new students commence part way through the term. Students whose fees are outstanding after the fourth week of the current term, may only observe classes and not participate until payment is received in full.
15. The studio office telephone must not be used by students except in an emergency. A fee is charged when students wish to use the phone for personal use: 50c for local calls, $2.00 to Mobiles. 

16. Reception desk and its equipment are out of bounds to all students at all times.

17. In the case of failure to adhere to Academy Rules or unacceptable behaviour, students & parents will be issued with a written warning. Three written warnings will result in stricter action and possible suspension or expulsion from the Academy. 

I have read and understood all of the above terms and conditions.

Student Name (please print): ____________________________________________________________________

Student Signature: _________________________________________________     Date: _____________________

Parent/Guardian Name (please print): ____________________________________________________________

Signed (parent or guardian) _________________________________________   Date: _____________________
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